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Welcome as a summer worker in Nynashamn Municipality!

As a summer worker through Nynashamn Municipality, you have both rights and obligations. There
are also special laws and regulations from the Swedish Work Environment Authority regarding how
you as a young person are allowed to work.

Rights

* Employment certificate.

» Good working environment. That is: not being exposed to situations that could be directly
dangerous to your health, for example no heavy lifting (more than 10 kg) or use of dangerous
machinery.

 Regulated working hours. Total 75 hours/period.

e Introduction and supervision

« Salary for work performed (see more information about salary below)

» Work certificate after termination of employment

« Insured during working hours and during the journey to and from the workplace

Responsibilities

* Do your work and be on time. If you do not show up on your first day of work, you will lose your

employment.

« Follow the rules of procedure and the special routines that may be in place at each workplace
for example; follow hygiene regulations, use protective equipment or comply with any
confidentiality obligations

« Follow work environment regulations and notify your supervisor if you discover anything that you
believe may harm you

¢ Cooperate with your workmates

* Be loyal by being a good representative of the municipality

e Nynashamn Municipality has a policy that states that smoking is not allowed during working hours
Working hours also include coffee breaks and the like. However, smoking is permitted during the
lunch break, which is not included in working hours, at which time you leave the workplace.

e Extract from the Police Criminal Record if you are going to work with children/young people,
elderly care or with people with disabilities. Prepare by ordering the certificate well in advance as
it sometimes takes up to a few weeks to receive the response from the National Police Board
https://polisen.se/tjanster-tillstand/belastningsregistret/

Salary payment

* Fixed salary payment days are 26/7, 27/8 and 27/9. The salary is paid from Nordea the month
after you finish your summer job

¢ You must register your bank account with Nordea via the link: www.nordea.se/anmalkonto

e You must have Mobile BankID

e Employer: Nyndashamns kommun 630485

You can choose to adjust your tax if you do not earn more than SEK 25,042 throughout the year. If
you have chosen to adjust your tax, this means that no tax is deducted from your salary. You chose
how you wanted to do it when you said yes to your summer job and signed your employment
contract on My Pages.
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Time reporting

From 2026 you will report your hours worked via My Pages.
https://matchanu.se/nynashamn/minasidor/

You will find a manual on how to do it on the summer jobs website.
https://nynashamn.se/sommarjobb

Equal treatment — Treat everyone equally

As an employee of Nynashamn Municipality, you will treat everyone in the workplace with care,
fairness and respect, both your manager and your colleagues. This also applies to you as a summer
worker. Remember to treat others the way you would like to be treated. Harassment is also not
accepted in the municipality's workplaces.

Mobile phone use
During working hours, private mobile phone use is not permitted except in exceptional cases.

Evaluation survey after termination of employment
After completing your employment, you will receive an evaluation survey. We hope you will help us
improve our operations by completing and responding to it.

You can find more information and links to everything you need to prepare for your
summer job at www.nynashamn.se/sommarjobb

If you have any questions you can always contact me at: sommarjobb@nynashamn.se or phone
08-520 684 37

Good luck with your summer job!
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Kicki Lundgren

Summer job coordinator
Nyndshamns kommun
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